
 
 
 
August 10, 2026 
 
To:  Sam Anselm, City Administrator 
 
From:  Chris Henson, Transportation Director 
 
Re:  Supplemental Agreement No. 1 – Construction Services for New Fuel Facility 
 
 
Executive Summary 
 
The City proposes approval of Supplemental Agreement No. 1 with Woolpert, Inc. for construction 
administration and project closeout services associated with the new fuel facility project at the West 
Plains Regional Airport. These professional services will support project oversight and ensure compliance 
with FAA and MoDOT requirements during construction. 
 
Discussion 
 
The new fuel facility project includes the installation of two 12,000-gallon above-ground fuel tanks for Jet 
A and Avgas, along with related site improvements. Supplemental Agreement No. 1 expands Woolpert's 
existing services to include construction administration, quality assurance coordination, and post-
construction activities. 
 
Services include project coordination, contractor oversight, site visits, review of submittals and RFIs, 
reimbursement requests, quality assurance coordination, final inspection, record drawings, project 
closeout documentation, and grant assistance. These services are necessary to ensure the project is 
completed in accordance with approved plans, grant requirements, and aviation standards. The anticipated 
project completion date is December 31, 2026. 
 
Fiscal Impact 
 
The cost of Supplemental Agreement No. 1 is $183,210, increasing the total engineering services contract 
amount from $128,660.70 to $311,870.70. 

Project costs will be funded through a 95% federal grant match under the Infrastructure Investment and 
Jobs Act (IIJA) Bipartisan Infrastructure Law (BIL), along with the airport's annual Non-Primary 
Entitlement (NPE) funding. NPE funding is federal assistance available to eligible smaller public-use 
airports within the National Plan of Integrated Airport Systems (NPIAS). These funding sources 
significantly reduce the City's local cost while supporting critical airport infrastructure improvements. 



BILL NO. 2026-16      RESOLUTION NO.  __________ 
 
A RESOLUTION OF THE CITY OF WEST PLAINS, MISSOURI, AUTHORIZING THE 
MAYOR OR CITY ADMINISTRATOR TO EXECUTE SUPPLEMENTAL AGREEMENT 
NO. 1 BETWEEN THE CITY OF WEST PLAINS AND WOOLPERT, INC. TO EXTEND 
CONSULTANT SERVICES FOR THE NEW FUEL FACILITY AT THE WEST PLAINS 
REGIONAL AIRPORT. 
 

WHEREAS, the City and Woolpert, Inc. entered into an agreement on August 22, 2022, via 
ordinance 4714 (Exhibit B); and 
 

WHEREAS, the city council and the City of West Plains, Missouri desire to enter into a 
supplemental agreement to otherwise complete, extend, or continue the original agreement with 
Woolpert, Inc. 
 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY 
OF WEST PLAINS, MISSOURI AS FOLLOWS: 
 
Section 1. The city council of the City of West Plains, Missouri does authorize the agreement 
by and between the City of West Plains and Woolpert, Inc., which is attached to this resolution as 
Exhibit A. 
 
Section 2. That the mayor or city administrator is authorized to execute said agreement and any 
documents necessary to carry out the terms of the agreement. 
 
Section 3. This resolution shall be in full force and effect from and after the date of its passage 
and approval by the city council. 
 
 

PASSED AND APPROVED THIS _____ DAY OF ___________, 20_____. 
 
     CITY OF WEST PLAINS, MISSOURI  

 
 

(SEAL)            
MAYOR MICHAEL TOPLIFF 
 

ATTEST: 
 
 
_____________________________ 
CITY CLERK KELLIE MAYERS 
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 Airport Name: West Plains Regional Airport 

Project No.: 24-104C-01 

County: Howell 

 
AVIATION PROJECT CONSULTANT SUPPLEMENTAL AGREEMENT NO. 1 

CONSTRUCTION SERVICES 
 

 THIS SUPPLEMENTAL AGREEMENT NO. 1 for Construction Services is 
entered into by the City of West Plains, Missouri (hereinafter, "Sponsor") and Woolpert, 
Inc.(hereinafter, "Consultant"). 
 
 WITNESSETH: 
 
 WHEREAS, the Sponsor and the Consultant entered into an Agreement on 
August 22, 2022, to accomplish a project at the West Plains Regional Airport Airport, 
(hereinafter, "Original Agreement"); and 
 

 WHEREAS, the Sponsor and the Consultant now desire to enter into 
Supplemental Agreement No. 1 to otherwise complete, extend or continue the Original 
Agreement as provided herein. 
 
 NOW, THEREFORE, in consideration of the mutual promises, covenants, and 
representations contained herein the parties agree as follows: 
 
 (1) SCOPE OF SERVICES: 
 
  (A)  The Services to be provided by the Consultant under 
Supplemental Agreement No. 1 are additional services which are beyond the scope of 
services provided in the Original Agreement.  These additional professional services are 
generally described and defined in Section (17) of the Original Agreement and Exhibit II 
- SA1, which is attached hereto and incorporated herein by reference. 
 
 (2)  FEES AND PAYMENTS: 
 
  (A)  The Consultant shall be reimbursed in accordance with Section 
(8)(State) or (9)(Federal) of the Original Agreement. 
 
  (B)  The costs of Supplemental Agreement No. 1 shall be in addition to 
the cost of the Original Agreement. 
 
  (C)  The lump sum fee and maximum amount payable included in 
Section (9) of the Original Agreement are hereby modified for Supplemental Agreement 
No. 1 to be cost plus fixed fee not to exceed as follows: 
 

Exhibit A
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 ORIGINAL AMOUNT 
SUPPLEMENTAL 

AGREEMENT NO. 1 
TOTAL 

Fixed Fee $0.00 $0.00 $0.00 

Max. Fee Payable $128,660.70 $183,210.00 $311,870.70 

 
  (D) Estimated costs for the services in Supplemental Agreement No. 1 
are defined in Exhibit IV - SA1 and Exhibit V - SA1, which are attached hereto and 
incorporated herein by reference. 
 
 (3) PERIOD OF SERVICE:  Exhibit VI, Performance Schedule, of the 
Original Agreement is hereby revised to include time for the performance of these 
additional services.  The projected completion date is revised to December 31, 2026, 
which includes time for performance of all remaining services in the Original Agreement 
and the services in Supplemental Agreement No. 1 and submittal of all deliverables. 
 

(4) DISADVANTAGED BUSINESS ENTERPRISE (DBE) REQUIREMENTS: 
 

(A) DBE Goal:  The following DBE goal has been established for this 
Supplemental Agreement No. 1.  The dollar value of services and related equipment, 
supplies, and materials used in furtherance thereof which is credited toward this goal 
will be based on the amount actually paid to DBE firms.  The goal for the percentage of 
services to be awarded to DBE firms is 0% of the total Supplemental Agreement No. 1 
dollar value. 
 

(B) DBE Participation Obtained by Consultant:  The Consultant has 
obtained DBE participation, and agrees to use DBE firms to complete 0% of the total 
services to be performed under this Supplemental Agreement No. 1 by dollar value.  
The DBE firms which the Consultant shall use, and the type and dollar value of the 
services each DBE will perform, is as follows: 
 

DBE FIRM NAME, STREET AND 
COMPLETE MAILING 

ADDDRESS 

TYPE OF DBE 
SERVICE 

TOTAL $ VALUE 
OF THE DBE 

SUBCONTRACT 

CONTRACT 
$ AMOUNT 
TO APPLY 
TO TOTAL 
DBE GOAL 

% OF 
SUBCONTRACT 

$ VALUE 
APPLICABLE TO 

TOTAL GOAL 

TSi Geotechnical, Inc. 
Geotechnical 
Services 

$20,000.00 $20,000.00 100% 

     

     

     

     

 
(5) SUBCONSULTANTS: 

 
(A) The Consultant agrees that except for those firms and for those 

services listed below, there shall be no transfer of engineering services performed 
under this Supplemental Agreement No. 1 without the written consent of the Sponsor.  
Subletting, assignment, or transfer of the services or any part thereof to any other 
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corporation, partnership, or individual is expressly prohibited.  Any violation of this 
clause will be deemed cause for termination of this Supplemental Agreement No. 1. 
 
Exceptions (Subconsultant Information): 

 

FIRM NAME COMPLETE ADDRESS NATURE OF SERVICES 

Roundtable Technical 
Resources 

660 Southpointe Court, 
Suite 300G 

Engineering Support 

                  

                  

                  

                  

 
 
 (6) ORIGINAL AGREEMENT:  Except as otherwise modified, amended, or 
supplemented by this Supplemental Agreement No. 1, the Original Agreement between 
the parties shall remain in full force and effect and the terms of the Original Agreement 
shall extend and apply to this Supplemental Agreement No. 1. 
 
 IN WITNESS WHEREOF, the parties have entered into this Supplemental 
Agreement No. 1 on the date last written below. 
 
 Executed by the Consultant this _____ day of _______________, 2026. 
 
 Executed by the Sponsor this _____ day of _______________, 2026. 
 
CONSULTANT:     SPONSOR: 
Woolpert, Inc.      West Plains Regional Airport 
 
 
By        By_____________________________   
 
Title  Vice President    Title____________________________  
 

 
ATTEST:      ATTEST: 
 
By______________________________  By_____________________________   
        
Title        Title____________________________ 
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EXHIBIT II - SA1 
 

SCOPE OF SERVICES 
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SCOPE OF WORK  
FOR 

West Plains Regional Airport 
West Plains, Missouri 

New Fuel Facility – Construction Administration 
 
This is an Appendix attached to, made a part of and incorporated by reference with the Professional 
Services Agreement dated October 22, 2021, between The City of West Plains, MO and Woolpert, Inc., for 
providing professional services. For the remainder of this scope The City of West Plains, MO is indicated 
as “Sponsor” (UNO) and Woolpert, Inc., is indicated as “Project Manager.” The construction budget for 
this project is $1,600,000.  This construction budget does not include administrative, legal, or professional 
fees.   
 
PROJECT DESCRIPTION 
This project phase shall consist of preparing Construction Plans, Quality Assurance, Construction 
Administration, and Post Construction services for the project. This scope of work is for the consulting 
services provided by the Project Manager to the Sponsor. See Exhibit No. 1 below for the project location 
and sketch. This SOW is an amendment to the current professional services agreement between the 
Sponsor and the Project Manager. This amendment adds construction administration, Quality Assurance, 
and Post Construction services to the agreement. 
 

 
EXHIBIT NO. 1 
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DESCRIPTION 

 
This project consists of the construction administration for the construction of two new above ground 
self-contained 12,000 gallon fuel tanks for Jet A fuel and Avgas with necessary appurtenances and 
dispensing station. Additional components for the project construction include grading, drainage, subbase 
preparation, concrete hardstand/footers, and taxiway light relocation. 
 
Part B-Special Construction Services this scope of work includes; 5) Construction Administration Phase, 
6) Post-Construction Coordination Phase. Additional services that will be completed by subconsultants to 
Woolpert, including the material testing and quality assurance, and any fueling engineering services will 
be included under Special Considerations. Part B and both phases are described in more detail below. 
  
  
PART B - SPECIAL CONSTRUCTION SERVICES – The special Services are services provided during the 
construction phase of the project. These services include but are not limited to the following: 
 

Contractor Coordination  Commissioning Services as needed 
 FAA/MoDOT Coordination  Grant Closeout Procedures   
 Quality Assurance during Construction Punchlist and O&M Manual reviews 
 Submittal and RFI reviews 
 
5.0 Construction Administration Phase  
 
5.01 Prepare Project Scope of Work and Contract. This task includes establishing the scope of work. Fees 
shall be negotiated with the Sponsor and may be subject to an independent fee estimate conducted by a 
third party hired by the Sponsor. This task also includes drafting the contract for the work to be completed 
by the Project Manager for the Sponsor once negotiations are complete.  
 
5.02 Prepare Construction Contract and Documents. In agreement with the FAA, the Project Manager 
shall prepare the Notice of Award, Notice to Proceed, and Contract Agreements, including bonds and 
insurance documents, which will be updated to include all addenda items issued during bidding, for the 
Sponsor's approval and signatures. Approximately five copies will be submitted to the successful 
Contractor for their signatures.  
 
The Project Manager will ensure the construction contracts are in order, the bonds have been completed, 
and the Contractor has been provided with adequate copies of the Construction Plans, Specifications, and 
Contract Documents, which will be updated to include all addenda items issued during bidding.  
 
5.03 Provide Project Coordination. The Project Manager shall provide project management and 
coordination services to ensure the completion of all construction management tasks required of the 
Project Manager. These duties include:  
 

• Time the Project Manager spends planning, organizing, securing and scheduling resources, and 
providing instruction to staff to meet project objectives as defined in the approved scope of work. 

• Additional items to be accomplished include compiling and sending additional information 
requested from the office to related parties, maintaining project files as necessary and other items 
necessary in day-to-day project coordination. 
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• Attend Biweekly Owner-Engineer- Contractor Meetings throughout the duration of the project. It 
is estimated to take 100 Calendar Days or 14 weeks to complete the project. Therefore, 7 biweekly 
meetings are included. 

• Provide MEP Coordination.  The MEP Engineer shall provide design coordination services to 
ensure the completion of all construction tasks required of the Project Manager.  These duties 
include the effort to answer all RFI’s, review submittals, provide updated details and drawings to 
address field conditions and changes.  The MEP Engineer will be expected to work approximately 
40 hours during construction. 

• The Project Manager will review progress reports monthly. 

• Review, draft, negotiate, and/or process any potential change orders proposed by the contractor. All 
change orders and supplemental agreements will be coordinated with the Sponsor and FAA staff 
prior to execution. All change orders and supplemental agreements will be prepared in 
accordance with the FAA Standard Operating Procedure (SOP) 7.0, Airport Improvement Program 
Construction Project Change Orders. Note that this task is normally the construction manager’s 
responsibility, but with no on site service requested this task has been moved to task 5.0.  

• The Project Manager will advise/direct the contractor regarding unique project elements; 
material quality, production, and/or placement issues; and any other difficulties encountered 
during construction.  

• Clerical staff shall prepare the quantity sheets, testing sheets, construction report format, etc. 

• Office engineering staff, CAD personnel and clerical staff shall be required to assist as necessary 
during construction. Specific tasks to be accomplished include providing secondary engineering 
opinions on issues arising during construction, maintaining project files as necessary and various 
other tasks necessary in the day-to-day operations. 

• The Project Manager will prepare and submit monthly invoicing.  
 

The Project Manager will complete the following tasks: 
 

• Provide the Sponsor with a monthly Project Status Report (PSR), in writing, reporting on 
Engineer’s progress and any problems that may arise while performing the work. The PSR must 
include an update of the project schedule, as described in this section, when schedule changes 
are expected. 

 
5.04 Review Environmental Documentation. This task includes the review of the overall environmental 
exhibit in relation to final construction documents as well as coordination throughout construction to 
ensure environmental commitments are maintained and environmental resources are protected.  
 
5.05 Coordinate Quality Assurance Testing. This task includes preparing the requirements for quality 
assurance testing. Negotiating with the quality assurance firm for a cost to perform the work is also 
included in this task.  
 
5.06 Prepare/Conduct Pre-Construction Meeting. The Project Manager will conduct a pre-construction 
meeting to review FAA requirements as required per FAA AC 150/5370-12 (Current Edition), Quality 
Management for Federally Funded Airport Construction Projects, prior to the commencement of 
construction. As a part of this meeting, the Project Manager will also discuss the environmental plan sheet, 
surveyed areas, and environmental commitments. The meeting will be held at the airport and will include 
the Sponsor, FAA (if possible), Contractor, subcontractors, and airport tenants affected by the project. 
 
5.07 Prepare Requests for Reimbursement.  This task includes preparing the FAA Standard Form 271 for 
Sponsor reimbursement of eligible expenses incurred on a monthly basis. The Project Manager will submit 
the completed form along with appropriate supporting documentation to the Sponsor for review and 
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approval. Upon approval, the Project Manager or the Sponsor will submit the completed forms and 
supporting documentation to the FAA for reimbursement. It is estimated there will be five RFRs for 
expenses incurred during the construction and closeout phase of the project. 
 
5.08 Perform Site Visits During Construction. The Project Manager shall make on-site visits, as required, 
throughout the duration of the project. At this time, it is estimated that the Project Manager will make up 
to five site visits to the project. Additionally, during critical stages of construction, a Senior Engineering 
Project Manager will be on-site to assist the PM in ensuring that key project elements are completed in 
accordance with the project plans and specifications, within the time period allotted for construction, and 
according to best construction practices. It is anticipated that the Senior Construction Manager will make 
one site visit for a total of one day on-site during construction. 
 
5.09 Review Construction Submittals. This task includes the review of construction submittals, including 
shop drawings and materials proposed for use on the project, submitted by the Contractor, for general 
conformance with the Construction Plans, Specifications, and Contract Documents. The Engineer will 
prepare and maintain a submittal register to log the submittals received. The submittal register will 
include information on the submitted items including date received, date returned, and action taken, and 
will be made available to the Sponsor and Contractor upon request. 
Coordinating with Sub-Consultants 
 
5.10 Review RFI’s Coordinate, review, and provide a response to construction and general project 
Requests for Information (RFIs). 
 
5.11 Review Quality control and Quality Assurance Reports The Engineer will review the reports 
submitted by the QC and QA firm for general conformance to the project plans and specifications. 
 
5.12 Maintain Progress of Construction & Prepare weekly FAA Status Reports Prepare a weekly status 
report using FAA Form 5370-1, Construction Progress and Inspection Report. The report will be submitted 
to the Sponsor, the FAA, and the office following the week of actual construction activities performed.  
 
5.13 Review Certified Payroll Reports Conduct labor standards interviews of the Contractor's and 
subcontractor’s employees and review weekly payroll records as required by the FAA. As part of this 
effort, all payrolls must be reviewed and logged when received. A log identifying current status of reviews, 
and any action taken to correct noted discrepancies will be provided for Sponsor review at time of Request 
for Reimbursement processing, as appropriate. 
 
Coordinate with Subconsultant Coordination with subconsultant includes negotiating proposal costs, 
coordinating RFI, Submittal, and Field Directive responses. Also included is time to review and draft the 
contract between the engineer and the subconsultant for CM services. 
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TASK 5 DELIVERABLES 
TO 

MoDOT/FAA 
TO SPONSOR 

5.01 Construction SOW and Contract ✓ ✓ 
5.02 Notice of Award, Notice to Proceed, and Contract Agreement ✓ ✓ 
5.02 Issue Construction Plans, Specifications, and Contract 

Documents 
✓ ✓ 

5.03 Monthly Invoice and Monthly PSR   ✓ 
5.03 Pay Request Review Documentation   ✓ 
5.03 Weekly/Monthly Reports ✓ ✓ 
5.03 Change Orders/Supplemental Agreements ✓ ✓ 
5.06 Pre-Construction Agenda and Meeting Minutes ✓ ✓ 
5.07 Request for Reimbursement ✓ ✓ 
5.10   Project RFI’s ✓ ✓ 

5.12   Weekly Status Updates ✓ ✓ 

5.13   Certified Payroll Review Log  ✓ 

 
 
MEETING AND SITE VISIT SCHEDULE 
This proposal is based on the following Meetings/Site Visit Schedule and estimated durations indicated 
for this phase. Project delays and changes during construction may affect these estimated durations and 
will be addressed as Additional Services if required.  
MEETINGS – 7 OEC meetings, one pre-construction meeting, and 5 site visits are anticipated for this phase 
of work.  
 

 

TASK 5 MEETINGS/SITE VISITS 

Personnel 
Meeting 

Prep. (Hours) 

Travel 
Time 

(Hours) 

Meeting/ 
On-Site Time 

(Hours) 

Vehicle 
(Mi) 

Hotel/ 
Lodging 
(Days) 

Per Diem 
(Days) 

Task 5.03: Project Coordination – Biweekly OEC Meeting (Virtual) 

Project Manager III 7 N/A 7 N/A N/A N/A 

Task 5.06: Conduct Pre-Construction Meeting (West Plains, MO) 

Project Manager III 2 4 4 1 N/A 1 

Task 5.08: Perform Site Visits During Construction (West Plains, MO) 

Senior Project Manger N/A 9 5 2 1 2 

Project Manager III N/A 20 20 6 1 6 

Task 5 Total Reimbursable Expenses   9 2 9 
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6.0 Post-Construction Coordination Phase  
 
6.01 Prepare Final Testing Report. The Engineer will submit the quality assurance testing summary report, 
which will include a narrative of tests taken, verification for minimum number of tests, discussion of 
problems and tests necessary, and a table including the actual number of tests taken for each specification 
item to the FAA for review and approval. 
 
6.02 Prepare Clean-up Item List. The Project Manager will ensure the Contractor has removed all 
construction equipment and construction debris from the airport, that all access points have been re-
secured (fences repaired, gates closed and locked, keys returned, etc.), and the site is clean.  
 
6.03 Conduct Final Inspection. The Project Manager, along with the Sponsor and FAA (if available), shall 
conduct the final inspection. The quality assurance testing summary report must be accepted by the FAA 
prior to final inspection. Two days are assumed for the punchlist/commissioning.  
 
6.04 Prepare Engineering Record Drawings. The Project Manager will prepare the record drawings 
indicating modifications made during construction. Engineer will review contractor supplied red line as-
builts and incorporate into the record drawings as well. The record drawings will be provided to the FAA 
electronically. 
 
6.05 Prepare Final Construction Report and Grant Assistance. The Project Manager will prepare the final 
construction report to meet the applicable FAA closeout checklist requirements. This task will include 
coordinating with the contractor for final closeout paperwork and working with the contractor to 
complete all close out items so that the grant can be closed. 
 
6.06 Summarize Project Costs. The Project Manager will be required to obtain all administrative expenses, 
engineering fees and costs, testing costs, and construction costs associated with the project and assemble 
a total project summary. The summary will be analyzed with the associated project funding. 
 

TASK 6 DELIVERABLES 
TO 

MoDOT/FAA 
TO 

SPONSOR 
6.01 Final Testing Report ✓ ✓ 

6.02 Clean-up List  ✓ 
6.03 Punch lists   ✓ 
6.04 Record Drawings ✓ ✓ 
6.05 Final Construction Report ✓ ✓ 
6.06 Project Cost Summary ✓ ✓ 

 
MEETING AND SITE VISIT SCHEDULE 
This proposal is based on the following Meetings/Site Visit Schedule and estimated durations indicated 
for this phase. Project delays and changes during the design may affect these estimated durations and will 
be addressed as Additional Services if required. 
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TASK 6 MEETINGS/SITE VISITS 

Personnel 
Meeting 

Prep. 
(Hours) 

Travel 
Time 

(Hours) 

Meeting/ 
On-Site Time 

(Hours) 

Vehicle 
(Mi) 

Hotel/ 
Lodging 
(Days) 

Per Diem 
(Days) 

Task 6.03: Conduct Final Inspection (West Plains, MO) 

Project Manager III 2 8 14 2 N/A 2 

Senior Project Manger N/A 9 5 2 1 2 

Engineer In Training N/A 9 5 N/A 1 2 

Task 6 Total Reimbursable Expenses   4 2 6 

 
Special Considerations  
  
Quality Assurance Testing - Quality assurance testing will be performed by an independent testing firm 
under the direct supervision of the Project Manager. All quality assurance test summaries must be 
accepted by the FAA prior to final inspection. Certified materials technicians will perform the necessary 
material quality assurance testing for the following items, as detailed in the project specifications:  
 

• Item P-152  Excavation and Embankment 

• Item P-208  Crushed Aggregate Base Course 

• Item P-610  Structural Portland Cement Concrete 
 
MEP Construction Administration/Commissioning – The Engineer will subcontract with fuel system 
engineer for construction administration that includes answering RFIs, reviewing submittals, attending 
monthly meetings (virtually), and providing general project support. The fuel system engineer will include 
one two-day trip in their proposal to attend and lead the commissioning of the fueling station and perform 
a punchlist walk. Roundtable will also update their as-builts as a post construction service. 
 
Assumptions  
 
The scope of services described previously, and the associated fees, are based on the following rates and 
assumed responsibilities of the Engineer and Sponsor.  
 

1. For the purposes of estimating the amount of reimbursable expenses which will be incurred 
by the Engineer, the cost of per diem and lodging are calculated in accordance with current 
GSA rates. The actual amounts to be invoiced for per diem and lodging will be on a lump sum 
basis. 

2. It is anticipated there will be a minimum number of trips and site visits to the airport to 
facilitate the completion of the various phases listed in this scope. The number of trips, as 
well as the anticipated lengths and details of the trips, are included at the end of each phase 
above. 

3. The Sponsor will coordinate with tenants as required to facilitate field evaluations and 
construction. 

4. All engineering work will be performed using accepted engineering principles and practices 
and provide quality products that meet or exceed industry standards. Dimensional criteria will 
be in accordance with FAA AC 150/5300-13 (Current Edition), Airport Design, and related 
circulars. Construction specifications will be in accordance with FAA AC 150/5370-10 (Current 
Edition), Standard Specifications for Construction of Airports for Specifying Construction of 
Airports and related circulars. Project planning, design, and construction will further conform 
to all applicable standards, including all applicable current FAA Advisory Circulars and Orders 
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required for use in AIP-funded projects and other national, state, or local regulations and 
standards, as identified and relevant to an airfield design and construction project. 

5. The Engineer must maintain records of design analyses and calculations consistent with 
typical industry standards, as required by the FAA, for a period of three years after the project 
is closed by the FAA.  

6. Because the Engineer has no control over the cost of construction-related labor, materials, or 
equipment, the Engineer's opinions of probable construction costs will be made on the basis 
of experience and qualifications as a practitioner of his/her profession. The Engineer does not 
guarantee that proposals for construction, construction bids, or actual project construction 
costs will not vary from Engineer's estimates of construction cost. 

7. An AC 150/5300-18B (or Current Edition) compliant survey is not required as a part of this 
project. No data will be submitted to Airports GIS (AGIS) through the Airport Data and 
Information Portal (ADIP). 

8. For Construction Administration Phase work, it is assumed that there will not be a winter 
shutdown period.  Should a winter shutdown, or other stop work order, be issued, additional 
services may be requested by the Engineer to address the continued reporting, periodic 
inspection, and other on-going administrative support activities.   

9. On-Site Construction Coordination/RPR is excluded from this project scope. The engineer will 
attempt to observe critical construction milestones, but cannot guarantee the construction 
of the contractor while not onsite full time.  

 
Additional Services 
Extra Work will be as directed by the Sponsor in writing for an additional fee as agreed upon by the 
Sponsor and the PM.  The following items are not included under this agreement but will be considered 
as extra work: 
 

• Due to the recent changes to the Federal DBE program, no services for setting DBE Program or 
Project Goals can be provided at this time, and are not included in this scope of work.  If these 
services are requested after the new certification process has been completed, and notice of 
completion is provided by the Civil Rights Office, Certifying Agencies, or FAA, they will be under a 
separate scope of work, or an amendment to this scope of work. 

• Redesign for the Sponsor’s convenience or due to changed conditions after previous alternate 
direction and/or approval. 

• Submittals or deliverables in addition to those listed herein. 

• If a project audit occurs, the PM is prepared to assist the Sponsor in gathering and preparing the 
required materials for the audit. 

• Serving as an expert witness for the Owner in any litigation, surety claim, contractor bond 
activation, or other proceeding involving the project. 

• Additional or extended services during construction made necessary by extension of contract 
time, non-concurrent work, or changes in the work. 

• Legal, surety, or insurance support, coordination, and representation. 

• As Built Survey can be provided as an additional service 

• Full time on-site construction manager. The PM can provide a cost for a full-time CM upon 
request.  

 
Extra Work will be as directed by the Sponsor in writing for an additional fee as agreed upon by the 
Sponsor and the Project Manager. 
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EXHIBIT IV - SA1 
 

DERIVATION OF CONSULTANT PROJECT COSTS (CONSTRUCTION) 
 
 
 
 
 
` 
 

EXHIBIT V - SA1 
 

ENGINEERING CONSTRUCTION SERVICES-COST BREAKDOWN 
 

http://www.modot.org/doc/othertransportation/ExhibitIV-DerivationofConsultantProjectCosts(Construction).xls
http://www.modot.org/doc/othertransportation/ExhibitV-EngineeringConstructionServices-CostBreakdown.xls


AIRPORT: West Plains Regional Airport
AIP/PROJ. NO.:
PROJECT NAME: 
DATE: July 7, 2026

FEE BREAKDOWN LABOR HOUR BREAKDOWN

Labor Category
Total 

Hours Billing Rate Total Cost Start Date: 5/26/2026 End Date: 8/15/2026
Practice Operations 

Leader
Senior Engineer 

Project Mgr I
Engineer Project Mgr 

III
Engineer in Training I Project Coordinator I Engineering Techn I

Contracts 
Administrator I

Planner III
Grants 

Administrator I
Eng Designer I Phase Item Costs

5.0 Construction Administration Phase (Lump Sum) 5.0 Construction Administration Phase (Lump Sum) Jason Virzi Kevin Scherr Bradley Clay Nicole Borzu Sierra Gharst Shelby Eagen Marisa Fluhr Morgan Einspahr Wendy Werner Violet Bernal
Practice Operations Leader 2 hrs. x 350.00$      /hr = 700.00$                                 5.01 1 2 8 1 8 4,625.00$                   
Senior Engineer Project Mgr I 28 hrs. x 310.00$      /hr = 8,680.00$                              5.02 1 8 4 8 8 5,650.00$                   
Engineer Project Mgr III 230 hrs. x 275.00$      /hr = 63,250.00$                            5.03 4 88 32 12 16 35,300.00$                 
Engineer in Training I 60 hrs. x 175.00$      /hr = 10,500.00$                            5.04 2 4 1,710.00$                   
Project Coordinator I 17 hrs. x 135.00$      /hr = 2,295.00$                              5.05 2 2 2 1,230.00$                   
Engineering Techn I 17 hrs. x 135.00$      /hr = 2,295.00$                              5.06 2 10 2 3,720.00$                   
Contracts Administrator I 20 hrs. x 165.00$      /hr = 3,300.00$                              5.07 2 5 5 20 5,770.00$                   
Planner III 4 hrs. x 290.00$      /hr = 1,160.00$                              5.08 14 40 15,340.00$                 
Grants Administrator I 20 hrs. x 155.00$      /hr = 3,100.00$                              5.09 4 30 9,490.00$                   
Eng Designer I 16 hrs. x 165.00$      /hr = 2,640.00$                              5.10 8 8 3,600.00$                   

0 hrs. x 5.11 4 8 2,500.00$                   
0 hrs. x 5.12 15 4,125.00$                   
0 hrs. x 5.13 2 8 1,630.00$                   
0 hrs. x 5.14 8 4 2 3,230.00$                   
0 hrs. x -$                             

SUBTOTAL 414 hrs. SUBTOTAL 97,920.00$                            -$                             
-$                             

Reimbursables -$                             
Auto Rental 9 Day x 130.00$       /Day= 1,170.00$                              -$                             
Lodging  + Tax & Fees 2 Day x 125.00$       /Day= 250.00$                                 -$                             
Per Diem 9 Day x 68.00$         /Day= 612.00$                                 -$                             

SUBTOTAL 2,032.00$                              -$                             
TOTALS 2 28 230 60 17 17 20 4 20 16 97,920.00$                 

PHASE SUBTOTAL 99,952.00$                            PERCENTAGES 0% 7% 56% 14% 4% 4% 5% 1% 5% 4%

Labor Category
Total 

Hours Billing Rate Total Cost Start Date: 8/15/2026 End Date: 9/15/2026
Senior Engineer 

Project Mgr I
Engineer Project Mgr 

III
Engineer in Training I Project Coordinator I Eng Designer I

Grants 
Administrator I

Phase Item Costs

6.0 Post Construction Coordination Phase (Lump Sum) 6.0 Post Construction Coordination Phase (Lump Sum) Kevin Scherr Bradley Clay Nicole Borzu Sierra Gharst Violet Bernal Wendy Werner
Senior Engineer Project Mgr I 15 hrs. x 310.00$      /hr = 4,650.00$                              6.01 1 4 8 8 3,890.00$                   
Engineer Project Mgr III 50 hrs. x 275.00$      /hr = 13,750.00$                            6.02 8 4 2,900.00$                   
Engineer in Training I 50 hrs. x 175.00$      /hr = 8,750.00$                              6.03 14 24 14 13,390.00$                 
Project Coordinator I 16 hrs. x 135.00$      /hr = 2,160.00$                              6.04 4 8 16 5,140.00$                   
Eng Designer I 16 hrs. x 165.00$      /hr = 2,640.00$                              6.05 8 12 4 8 6,080.00$                   
Grants Administrator I 16 hrs. x 155.00$      /hr = 2,480.00$                              6.06 2 4 4 8 3,030.00$                   

SUBTOTAL 163 hrs. SUBTOTAL 34,430.00$                            -$                             
-$                             

Reimbursables -$                             
Auto Rental 4 Day x 130.00$       /Day= 520.00$                                 -$                             
Lodging  + Tax & Fees 2 Day x 125.00$       /Day= 250.00$                                 -$                             
Per Diem 6 Day x 68.00$         /Day= 408.00$                                 -$                             

SUBTOTAL 1,178.00$                              -$                             
TOTALS 15 50 50 16 16 16 0 0 0 0 34,430.00$                 

PHASE SUBTOTAL 35,608.00$                            PERCENTAGES 9% 31% 31% 10% 10% 10% 0% 0% 0% 0%

CONTRACT HOURS  PHASE FEE 
 REIMBURSABLE 

COSTS TOTAL COST

PART B - SPECIAL SERVICES (LUMP SUM)
5.0 Construction Administration Phase (Lump Sum) 414 97,920.00$               2,032.00$                     99,952.00$                
6.0 Post Construction Coordination Phase (Lump Sum) 163 34,430.00$               1,178.00$                     35,608.00$                

577 SUBTOTAL 132,350.00$             3,210.00$                     135,560.00$             
SUBCONSULTANT 1
TSI Geotechnical, INC - T&M (Material Testing & Quality Assurance) 20,000.00$                
SUBCONSULTANT 2
Roundtable Technical Resources (CA & Commissioning) 27,650.00$                

SUBCONSULTANT SUBTOTAL 47,650.00$                

TOTAL 577 132,350.00$       3,210.00$              183,210.00$       

Prepare Final Testing Report
Prepare Clean-up Item List
Conduct Final Inspection
Prepare Engineering Record Drawings

Summarize Project Costs
Prepare Final Construction Report and Grant Assistance

Prepare Project Scope of Work and Contract
Prepare Construction Contract and Documents
Provide Project Coordination
Review Environmental Documentation

Review Certified Payroll Reports

Prepare Request for Reimbursement
Perform Site Visits During Construction
Review Construction Submittals
Review RFI's
Review Quality Control and Quality Assurance Repots

Coordinate with Subconsultant

LABOR CATEGORYTASK

Maintain Progress of Construction & Prepare Weeekly FAA Status Reports

Coordinate Quality Assurance Testing
Prepare/Conduct Pre-Construction Meeting

TASK LABOR CATEGORY

*For the purposes of estimating the cost of mileage, per diem, and lodging are calculated in accordance with applicable IRS and GSA guidelines. At the time of invoicing all reimbursibles will be billed on a lump sum basis.
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